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Mission Statement

The Jackson Hole Community Schoolisasmall independent, ninth to twelfth grade
school tha prepares students of diverse backgrourdsfor collegeand life beyond. We
offer chdlenging academics, excellence in teaching, an array of extracurricular activities,
and a suppotive school culture. Our students are invested in thar learning, value
persond initiative, and make thoughful contributionsto thar community.

Philosophy
We are a school tha is committed to the highest standards of education, which will lead
to alifeof intellectud exploration and learning.

We bdievein theimportance of diversity within our school, and therefore, we seek to
develop a school community comprised of diverse cultural, racial, religious and
econonic backgrounds

We encourage our students to beindgpendent thinkers who embody a sense of persond
integrity and an undestanding of fairness and judice.

We bdieve in acommitment to service that requires every person to bearesponsble and
contributing member of sodety.

We valuerespect for each individud and embrace ideas and opinionswhich are different
fromour own.

We encourage our students to succeed individudly and to develop skills which will hdp
them to become postive members of a team.

We bdieve tha aworthwhile educationd experience that will alow for continued
learning requires a collaborative effort from the school, thehome, and the community.

Guiding Principles

Challenging Academics

Students will be expected to complete a curriculum tha isrigorous
innovdive, and that focuses on learning academic, sodal and interpersond
skills. Students are expected to be prepared for thar academic studies, to
paticipaein ther learning, to become self-reliant thinkers, and to

develop a sense of purpose and agency, which will guidethem in thar future
endeavors.

Learning Through Discovery

Learning and teaching will bedirected towards building knowedgeand
acquiring skills by cultivating habits of inquiry, exploration, and
self-worth in all students. Allowingfor learningto begin with curiosty
andto befuded by the passonsof the students and teachers shdl bethe
cornerstoneof our school.
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Commitment to Educating

All members of the School® community, induding students, teachers,
nonteaching staff and parents will beexpected to take pat in the
education of each student. All will be expected to make a commitment to
fodering a collaborative educationd environment.

Community Building

Service to and compassion for othersis expected from al students. One of

the School® primary fundionsisto prepare its students with the attitudes

and skillsto learn from and to be of service to others. Service learning will bea
way for all paticipants to be active members of the their community and to
encouragethar responsbility in theworld.

Personal and Group Achievement

Students will be expected to demondrate commitment and perseverance in al

of thar persond and groupendeavors. Students are expected to chdlenge
themselves outside ther realm of comfort and are expected to become aware

of thar own values and howthese values impact their persond and group
decisons A tremendousemphasis will also be placed onthe benefits of teamwork,
caring for others, and developing stronginterpersond relationships

Environmental Consciousness

Students shdl beactively engaged in protecting and in learning from the
Jackson Hole and Gresater Y ellowstone Ecosystem. Developing arelationship
with the natural world will invdve exploration, adventure, reflection, and
solitude Students shdl learn to appreciate other living thingsand to

become stewards of the earth.

Respect for Diversity

We bdieve tha there are many routes to knowledge and tha diversity
foderslearning. Participants mug be committed to embracing diversity and
to practicing indusveness as a meansfor creating such an environment. All
paticipants are honowed for wha they bring to thecommunity.

Excellence in Teaching

All staff will be encouraged to reach ther highest potential as educators.
Thiswill indudedemanding excellence from both oneself and one® students,
exposng students to al aspects of learning, finding ways to congantly
improve educationd techniques, and hdping to guidethe direction of the
school. All staff mus be committed to treating co-workers as professionds
and to creating a nurturing environment based upan respect and teamwork.
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Disclaimer Statement: The School reserves theright to end or modify any policy,
procedure, plan, or program described in the Handbook at any time, for any reason. Every
effort will bemadeto inform School community members of changes to theHandbookin
atimely manne.

Definitions )
(BchoolOor QHCSOmeansthe Jackson Hole Community School, a nonprofit
corporation organized pursuant to the Wyoming Nonprofit Corporation Act.

QParentOmeans parent or legd guadian of an enrolled Jackson Hole Community School
student.

Rules of Condrudion:

Thefollowing rules of condruction shdl apply throughoutthis Handbook:(1) Wordsin
theplural formindudethesinguar and wordsin thesingular form indudethe plural; and
(2) Wordsin themasculine gende indudethefeminine and neuter gende's.

Inditutiond Statement on Diversity: Jackson Hole Community Schoolis committed as
an inditutionto theided of diversity with regard to race, ethnicity, religion, economics,
gende, sexud orientation and physcal disability in its student body, faculty and staff.

Non-discriminaory Statement:

The Jackson Hole Community School does not discriminate in employment, recruitment,
admission, or theadministration of any of its programs on the basis of race, creed,
naiond or ethnic origin, gende, sexud orientation, age, or physcal disability
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Absences

Excused

Excused absences include student illness, family emergency, etc. It is the Schod'sright to
determine whether an absenceis excused. Theschod expects the parent or guardian of the
student to inform the attendance office regarding any of these ingances prior to the
absence. If theschoolisnot notified by theend of the school day, except in extreme
circumstances, the student will receive an unexcused absence. Students who receive
excused absences will be alowed to make-up all missed work in atimely manner.
Students will have one day for each day missed in order to make up work, whichis not to
exceed atota of five (5) days. Please be aware that teachers have the discretion to alow
for less or more time for the student to make up work if teachers deem that doing soisin
the best interest of the student. If astudent wishes to challenge theamount of make up
time allotted by a teacher, he/she should speak with the teacher. If a student
subsequently feds that the teacher@ dlotted time is unreasonable, he/shecan discuss the
issuewith the Academic Dean, who will make afina decison onthe matter.

School-Sanctioned, Pre-Arranged

Schod-sanctioned, pre-arranged absences include aschoolrdated activity, family
obligation, or religiousholiday. When students foresee the necessity of missing any
amourt of school, they are required to bring an explanatory note signed by a parent or
guardian or a parent or guardian must contact the Schod via phoneor email. Students
need to obtain a pre-arranged absence form, which must be signed by the Academic Dean
and all teachers and submitted to the Schod Coordinator 48 hours prior to departure.
Thedue dates will be written on the pre-arranged absence form and al missed work must
becompleted. For sanctioned, pre-arranged absences, students will have up to oneday
for each day missed in order to make up work, not to exceed atotal of five (5) days.
Please be aware that teachers have the discretion to alow for less or more time for the
student to make up work if teachers deem that doing so isin the best interest of the
student. If astudent wishes to chalenge theamount of make up time dlotted by a
teacher, he/she should speak with theteacher. If astudent subsequently feds tha the
teacher@ allotted timeis unreasonable, hefshe can discuss theissuewith the Academic
Dean, who will make afina decisononthematter. In the event that a student does not
turn in a pre-arranged absence sheet, all makeup work will be due immediately upon
return to school.

Non-Sanctioned Pre-Arranged

When students foresee the necessity of missing any amount of schod, they are required
to bring an explanatory note signed by a parent or guardian or a parent or guardian must
contact the Schod via phoneor email. Students who miss class for extended family
vacations etc. must obtain a pre-arranged absence form from the main office, which must
be signed by the Academic Dean and dl teachers and submitted to the Schod Coordinator
48 hours prior to departure. The Dean of Academic Affairs may schedue ameeting with
the student and his’her parent or guardian to discuss theabsence. All work for non
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sanctioned, pre-arranged absences must be completed and submitted immediately upon
the student® return to school. Teachers will not accept late work for pre-arranged
absences that are not sanctioned by the schod. Students will need to schedule make-up
tests and projects with thear teachers prior to departure. These make-up dates will be
listed on the pre-arranged absence sheets whenever possible.

Unexcused

Students who miss class withou a valid reason will be subject to disciplinary action.
This may include a parent/student conference, suspension and'or expulsion from schod.
Students will not beable to make-up class work missed dueto an unexcused absence. As
described in Appendix A: JHCS Conduct System, students will receive conduct marks and
may berequired to complete community work as aresult of an unexcused absence.

Absences Impacting Athletic and Extra-Curricular Activities

Students participating in an after-schod activity must have attended afull day of school
ontheday of theactivity. Exceptions for previoudy schedued commitments must be
approved by the Dean of Academic Affairs.

Chronic Absenteeism

Any student who misses 10 class days or more during a semester for any reason,
including prolonged illness or other excused absences, may berequired to meet with the
Academic Dean to discuss strategies for making up missed work to ensure that course
requirements are fulfilled and credit isreceived. The Dean of Academic Affairs may
request a meeting with the student@ parent or guardian to discuss strategies for improving
the student® attendance record. Until this conferenceis hdd and the requirements
growing out of thediscussion are met, the student may receive agrade of incompletein
his’her courses. Chronic absenteeism for unexcused reasons may result in suspension or
expulsion. Students who anticipate missing ten class days or morein a semester must
meet with the Academic Dean prior to thar absences to discuss ther schedule and
strategies for making up ther work.

Academic Accommodations Policy

JHCS strives to beresponsve to the needs of students with learning
differences/disabilities. When appropriate the school will refer students for outside one
to-onetutoring or testing. Recommendaionssuggested by outside conaultants are
reviewed and implemented when appropriate. When it is recognized that a student3®
educationd needs cannotbe met within the school setting, the School works
coopeaatively with parents to hdp them target theeductiond needsof ther child andto
advise them on optimal school settingsfor thear child.

Extended Time
JHCS expects students to complete quizzes, tests, and exams in thetime put forth
by the student@ teacher and the school. Students with specia learning needs are
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granted extended time on quizzes, tests, and exams if the student has submitted
appropriate doaumentation from a qudified evaluator. The doamentation should
indicate the need for additiond time. For entering freshman the evaluaion mug
be completed no later than the seventh grade but parents are encouraged to have
the mog current information available in order to assist the school in its role in
hdping students get extended time on naiond standadized tests such as the
PSAT, SAT, or ACT. For current students, we encourage parents to pursue
professiond evaluaion early, so tha accommodaionsmay be madetha can hdp
insure a student@® success at JHCS.

Students who obtain the required doaumentation for extended time, will be given
an accommodaion up to, but not to exceed, 100% (doublke the nomal time).
Students mug be prepared to take such tests either in severa discrete segments or
at a single predetermined timed whereby they will not be disturbed during the
testing. Students will be hdd to the guiddines of the Honor Codein situaions
tha may require un-proctored settings During exams at the end of each semester,
students may be required to begin thar exams ahead of the scheduled time or
remain after the scheduled end of an exam. The student will work with the
Academic Dean to set up an appropriate schedule.

In order to qudify for extended time on naiond standadized tests such as the
ACT, PSAT, or SAT a student mug satisfy the requirements set forth by the
organizations responsble for the tests. The requirements may indude an
Individudized Education Program (IEP), 504 plan, or a psychoeductiond
evaluation conduded by aqudified and licensed specidist. All such plans should
beonfilewith the Academic Dean.

Academic Integrity

Intellectud honesty isthefoundaion of al academic work. At JHCS, questionsof
academic honesty may arise in regard to cheating on tests and quizzes, plagiarismin
essays, hdp at home tha overstepsthereasonable boundaies, and the attribution of on-
line sources.

Disciplineswill have legitimately varying standads, and students need to know thelimits
of collaboration in whaever subject they are studying. It istheresponsbility of students
to make sure that they undestand the expectationsand standards set by each of ther
teachers.

If aquestion of academic integrity arises, theteacher will confer with both the Academic
Dean and the HonorCoundl Supevisor abouthow to proceed. In generd, theteacher,
the Academic Dean and the Honor Coundl Supevisor will engagein convesation with
the student(s) involved to deerminewha happened.

If thereis aquestion as to whether the student has been dishonest, the student meets
formally with the Academic Dean and may berequired to go before the HonorCoundl.
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Academic Probation

The purpose of Academic Probaion is to hdp focus a student@® academic priorities so
tha the student may be better able to handle the requirements of higher classes and the
expectationsof higher teachers.

JHCS has eight grading periodsthroughoutthe yearN first four weeks, first quater, first
eight weeks, first semester, first four weeks of second semester, 3 quater, eight weeks
of second semester, and second semester. At these junduresin the school year, the school
fully evaluates a student@ progress, and if necessary, may place a student on Academic
Probaion.

If a student has oneF in any class or a D in any two classes at the end of any of the
aforementionad grading periods the student will automatically be placed on Academic
Probaion and be reevaluaed at the end of the following official grading peiod. The
student will be removed from Academic Probaion if he/she demondrates adequae and
congstent improvement.

Academic Probaionwill indudethefollowing restrictiongstipulations

1. The student mug meet with hisher Advisor once a week. Thetime and day
will bedeermined by the Advisor and Student.

2. The paents of the student will be notified by the Advisor of the student®
progress either viaemail or phoneonce aweek during the probaionay period.

3. The student will lose the privilege of participating in official extracurricular
activities which would indude any athletic endeavor, plays, dances, recitals, speech and
debae, and skiing both unde the direction of the high school or Jackson Hole Ski Club.
Students will be allowed to continue to practice during the probation period but
may not “suit up”, travel to, or participate in, any game, event, or contest until
coming off of academic probation at the next four week grading period. Coaches,
directors, and teaches will be notified. For students participaing in non-athletic
activities such as dance or theater, special arranganents may be made to alow them
continued participation if the probaionay period occurs during the planning or rehearsal
of a produdion. However, the school reserves the right to ask the student to withdraw
from such performancesiif it is deemed necessary for the student@® academic success.

4. Thestudent, if ajunior or senior, will lose hig’her off campusprivileges during
lundh and study hdls.

5. Students struggling in classes where the teacher offers extra tutorial sessions
will berequired to attend thetutorials until notified otherwise.

If deemed necessary by the Academic Dean, a student may be placed on Academic
Probation at any time during the school year. The length of time for the probaion will
last until the next official grading period and the student@ progress will be evaluated at
that time.
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Adding and Dropping Courses

All adds drops or changesin courses mus be madein coopeation with therelevant
faculty members, the Academic Dean and the Director of College Coungling. Unless
unde highly unusud circumstances, students may not add a new course to their program
after theend of thefirst two weeks of the semester. Any course droppet later than four
weeks after the beginning of theyear appears on the student@ transcript with a grade of
withdrawn-pass (WP) or withdrawn-fail (WF). Students may not drop a course with less
than four weeks remaining before exams.

The school reserves theright to cancel a course when the number of students registered is
less than twelve.

Advisors

Each student has a faculty advisor who serves as that student's advocate in school.
Advisors suppot and guide students in their academic endeavors and work with them to
bdance thar extracurricular activities. Parents/guadians, faculty, and staff should
convey thar concerns comments and questionsabouta student to the student's advisor.
Theadvisor will communicate, coordinatie and monitor responss to issues affecting
academic performance or thelife of a student in the school community. Parents will be
notified at the beginning of each school year by their child'sadvisor asto how to contact
theadvisor. Theadvisor isa parent's point of contact with the School. Any genera
guestionsregarding advising should bereferred to the Dean of Students.

Athletic Expectations
Participaion onacompditive team or in arecreationd sport throughJackson Hole High
School or throughJHCS implies specific respongbilities as an athlete. JHCS athletes
should commit themselves to strive for amaximum level of performance by doing the
following:
¥ attaining notonly persond gods, but those established for theteam;
¥ attending all practices and games, even though weekend or vacation time
occasiondly may be sacrificed;
¥ practicing efficient time management and daly planning to avoid conflict with
athletic paticipaion;
¥ maintaining apostive attitudeat all times;
¥ avoidingdisciplinary problems tha result in detention or sugpenson tha can
adversaly affect team morale and performance;
¥ avoiding academic problems that result in academic probaion or other
congquences tha can cause them to miss practice and/or competitions

Athletes represent the School and ther teams. JHCS ingsts tha goodsportsmanship is
displayed at al times. Thisindudes showing respect for teammates, spectators, officias
and members of the opposng teams. Failure to do so will lead to disciplinary action by
JHCS. Any student participatingin Wyoming High School Activities Assodation
activitiesmug follow all regulationspertaining to Wyoming High School Activity
Assodation and Jackson Hole High School stipulations
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Attendance and Discipline

Thefaculty expects studentsto beon time and to keep ther required appointments. It is
alwaystheresponsbility of thestudent to make up work missed because of absences. If a
student cannotkeep an appointment, he or she should let the othersinvolved know ahead
of time. An appointment is any scheduled meetingwith another person (e.g., any class for
which thestudent isregistered, hdp sessions individud appointments with teachers,
tutoring sessions community meeting). Any student who arrives after the start of the
school day mud receive permission from the Administrative Office before he/she can
continueon with the academic day. Theadministration reserves therightnotto allow a
student to come into school lateif it isfelt tha thestudentis late for invaid reasons
(catching up ondeep, finishing a pgper duethat day, studying to gain an unfair advantage
ove classmates, etc.) or if the student has been ill and might be contagious Asddailed
in Appendix A: JHCS Conduct System unexcused absences will carry condud marks and
may result in community work.

Behavior
Behaviorsincongstent with the School® mission or failure to show respect to persons
and propety tha is expected by the School are sulject to disciplinary sanctions These
actionsindude butare notlimited to, thefollowing:
¥ Beingincongderate to anyoneon campusor in the community;
¥ Bringing any weapons induding toy weaponsof any kind, induding water
pistols and water baloons to school or to any schoolsponsred event;

¥ Cutting or benglate to classes or appointments;

¥ Defacing or otherwise mistreating furniture or other school propety;

¥ Disrespecting school propety or littering;

¥ Disturbing or disrupting classes by shouing, running, playing musc, usng
athletic equipment or roughhousng in academic halls, in thelibrary, or in the
student lounge

¥ Eatinginthelibrary or classroons;

¥ Gambling;

¥ Littering;

¥ Lyingdown or causng adisturbance in assemblies;

¥ Obdgructing free passage throughthe academic corridors;

¥ Parkingin Flat Creek Busness Center spaces notreserved for JHCS
community members;

¥ Playing mudc and/or recordingscontaining obscene languaye

¥ Remaining at school after hours while unsupevised or withou permission;

¥ Ridingin vehicles during school hours, except with specific permission;

¥ Using obgenelanguae

These specific prohibitionsare not exclusve or comprehensve. Thefaculty both expects
behavior tha is congstent with reasonable standads of decorum and civility, and it
reserves therightto discipline students for behavior incongstent with tha expectation.
Such disciplinemay indude butnot belimited to, admonishment, confiscation of
property and sugpenson or expulsion.
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Cell Phones/Radios

Students are encouraged to leave cell phones, portable musc players, and thelike at
home. Should students choo to bring these devices to school, they mug leave these
devicesturned off during school hours, from 7:45am. to 2:45 p.m., unless special
permission has been granted for ther use. Students who use ther devices during school
hours, except for emergency reasons will be subject to disciplinary action, which may
indudecondud marks and confiscation of these items untl further notice. Cell phones
are notto be used anywhere on campusduring school hours.

Certification of Teachers

Teachers at JHCS may or may notbe certified by the Professiond Teaching Standads
Board for the state of Wyoming. In some indances, teachers have taughtat independent
schools and many possess a master's degree or an advanced degreein ther field of
expertise.

Change of Address and Phone

Parentsguadiansmug notify the JHCS front office if they changeor add a phone
nunmber, if the School hastherr address listed incorrectly or if they changethar busness
address, email, or phonenumbe. Any natification of changewill berecorded onthe
emergency record, and address labd s will be changed accordingly.

Cheating
Please see Academic Integrity and Honor Code and Honor Council.

Chewing Gum

Students may not chew gumin class, during meetingswith faculty members, in Town
Hall, or during lectures by guest speakers. Students may chew gumduring passing time,
morning break, lundh, and study hdl.

Computer and Internet Policy

Each student at JHCS mug have alaptop computer. Students mug provide ther own
computer. These computers will be subject to ingection. A computer use contract mus
be signed by students and parents/guadians of students before students will be alowed to
goonlineat HCS. The School reservestherightto block sitesthat it deems
ingppropriate for students. In general, computers should be used for academic purposes
only duringthe school day. Using acomputer for purposes other than academics will
result in disciplinary action, which may rangefrom theissuance of condud¢ marksto
sugpension or expulsion. For more on computer use policies, please see Appendix A:
JHCS Conduct System.

To gan accessto e-mail and theInternd, all students mug sign an ethical use contract
provided by JHCS, and, in addition, those under 18 years of agemud obtain parental
permission. Theuse of acomputer nework and the Internet is a privilegewhich will be
log, and may result in sugpenson or expulsion, for any of thefollowing actions

¥ Sending or displaying offendve messages or pictures,

10
JHCS Parent/Student Handbook



Using obgenelanguaye

Harassing, insulting or attacking others;

Damaging computers, computer systems, computer neworks, or furniture;
Violating copyrightlaws;

Using another person’spassword withoutpermission;

Trespassing in another's folders, work or files without permission;
Intentiondly wasting limited resources;

Employing the network for commercia purposes,

Failing to immediately exit an ingopropriate network site.

Using sodal networking sites ingppropriately; impersonaing others or poging
offengve or damaging comments or materials.

KK KK KKK KKK

Conduct
Please see Appendix A: JHCS Conduct System

Contact Information for JHCS

Phone (307) 733 JHCS(5427)

FAX: (307) 7346696

Web: www.jhcommunityschod.org

Email: info@jhcommunityschool.org

Mailing Address: PO Box 6787,Jackson, WY 83002

Physcal Address: 1715High School Road, Unit #240, Jackson, WY 83001
School Office Hours: 7:30am.- 3:30 p.m.

KK K K K KK

Counseling

As mentioned previoudy, faculty advisors serve as a student@® advocate in school,
Advisors suppot and guide students in their academic endeavors and work with them to
bdance thar extracurricular activities. Parents/guadians, faculty, and staff should
convey thar concerns comments and questionsabouta student to the student's advisor.
Theadvisor will communicate, coordinaie and monitor responss to issues affecting
academic peformance or thelife of a student in the school community.

With approvd of the Dean of Students or Head of School, advisors can refer studentsto a
school counglor or soaal worker, whois available on certain days of the school week.
This coungling program works to provide emotiond and persond suppot to students at
school andto providereferrals for students who need professiond counsling outside
school. Thecounslor isalso available to paentswho wish to share conaernsaboutthe
well-beng of ther children in school. In uniquecircumstances, the school can require a
student to seek indgpendent counsling in order to continueas a member of the JHCS
community.

In our attempt to be sengtive to the needs of the community, we hopeparents recognize
tha we cannotalways be available beyondtheregular school day if emergendes or crises
of amental health naure occur. For this reason, the following phonenumbers are
provided for yourinformation and for possible referral needs after school hours.
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Community Safety Network on Domestic Violence, Sexud Assault, &
Stalking: 733-3711/7337466(24 houremergency line)

Jackson Hole Community Counsling Center: 7332046

St. John@Hogwital: 7333636

24 Hr. CrisisHotline 7337233(733SAFE)

Police (non-emergency): 733-2331(Town) ; 7334052 (Sheriff)
Emergency: 911

Please Note: JHCS reserves the right to require students to seek counseling in order
to attend the School.

Discipline

All students are expected to observe the Schools standadsand rules, induding those
announed during the school year and those described in this handbook The School will
act to discipline any student whose condud violates these rules and standads Condud
that violates the best interest of the School, or that is unlawful, may result in disciplinary
action by the School, induding theassignment of condud marks (See Appendix A) or
even sugpenson or expulsion, regardless of when or where that condud occurs.

Violationsof rules and standadsand resulting in disciplinay measures, induding
sugpension and expulsion, are determined by the Head of School

Dress Guidelines

The School expects coopeation from both parents and students in maintaining an
appearance tha the school bdievesis condugve to learning. Cleanliness, neatness,
simplicity and reasonable modesty are the objectives of the dress guiddines. Students
whose dress isingppropriate for school will receive condud marks, will berequired to
put on appropriate clothing, or may besent home to change Thefollowing guiddines
were developel by students and staff in 2004and revised in 2007. They are subject to

change

¥ Hats/Hoods )
No hashoodswhenE.

o

o O O O

In class

Meeting with a teacher/administrator

Meeting as a groupin the commons(e.g. Town Hall)
A speaker/guest artist is presenting

Becoming acquanted with a guest at the school

Hats’Hoodsare OK whenE

o

o O O O

Notin class

In thecommonsor the hdlways between classes
In study hal when not meeting with ateacher
Eating lundh

After schoolbefore school
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Students may receive a condud mark if they enter a classsoomwith aha onor if ther
hoodsare up

¥

¥

Tank Tops
o Strapsmud beat least aswideastwo finges
Shirts and Pants

o Topstha expose themidriff are consdered ingppropriate and are notto be
worn

o Reveding, low-cut topsshould nat beworn

o Pantsshould beworn at thewaist

Skirts/Dresses/Tunics/ Long Shirts

o Skirt length mus measure no more than two inches abovethe knee.

o Theonly exceptionto thisruleisif astudent is wearing leggings in which
case the skirt length mus measure no more than three inches abovethetop of
thekneecap (while standing)

Shorts
o Shortslength mugs measure no less than athree inch inseam.
o No skin-tightfabrics.
Leggings
o Leggingsor close-fitting knit pants may notbeworn alone
No underwear is outerwear
o No undewear should be showing, induding bras and boxe's
Ripped clothing
o Rippd or torn clothingisnotto beworn
Advertisements on t-shirts/sweatshirts/hats/any clothing

o No articles of clothing tha promote anythingillegal, profane discriminaing,
derogaory to others, or sexudity provocative/illicit/suggestive may beworn.

o No articles of clothing tha advertise a cohol may beworn.

Footwear
o Footwear should beworn at al times and should not mark thefloor.
o Certain courses or activities may require closed-toed shoes

Violationsof dress guiddines will beas follows:

First offense: 1 condict mark, put on aterndive clothing, cal home only if the
student does not have acceptable clothes to changeinto at schod

Secondoffense; 2 condwct marks, put on dternative clothing, cal home only if the
student does not have acceptable clothes to changeinto at schod

Third Offense: 4 condict marks; Disciplinary Warning; put on aternative clothing,
automatic call hame to make the parents aware

Further violationsof dress guidelines may result in suspension or expulsion.
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Drop-off and Pick-up of Students

ParentsGuadians are expected to enter the JHCS campusfrom High School Road and

drop-off or pick-up students on the south side of the JHCS building. After dropping-off

or picking-up students, parents are expected to cortinuearoundthe Flat Creek Busness
Center and to exit the complex via Gregory Lane on the east side of the building.

JHCS does not assume responsbility for monitoring student whereabouts before or after
school hours (7:45am.- 2:45p.m.).

Drugs and Alcohol Policy
JHCS students may not possess, use, distribute or be unde theinfluence of controlled
illegd subgances, illegd drugs or alcohol at the school, onthe school grounds or at any
schoolsponsred events. Thisindudes fake illegd subgances tha are meant to mimic
controlled illegd drugs Student use and possession of tobacco is also forbidden on
campusand at schoolsponsred events. Students violating these rules may go before the
Honor Coundl and may be expdled from school. In genera, thefollowing stepswill be
taken when a student violates the Drug and Alcohd Policy:
a. Contact police, if necessary
b. Student removed from class and putin administration office or safe area
c. Parents contacted to meet with Head of School as soonas possible
d. Within 24 hous, if possible, sugpenson discussion with student and
paents
e. Mandaory Coungling and chemical assessment by professiond in the
appropriate field.
f. Attendancein school approved drug and a cohol program
g. Permissonfrom parentsto release chemical assessment and information
from counsling provider to the School.

Early Departure and Late Arrival to School

During the school day, the School mus know when a student is off-campusand mugt
know his’her whereabouss. The School requires that a student has parental/guadian
pemission, in theform of awritten and signed note, before it will grant the student its
own pemission to leave campus In addition, a student mug sign out at the main office
unde the supervision of a staff member to leave campusduring the school day.

To enter or return to the school campusafter the school day has beguna student mugt
also have anote and signin unde the supavision of a staff member. Students may not
drive away from campus ridein a car or opaate a motor vehicle during the school day
(7:45am.- 2:45 p.m.), with the exception of off-campuslundh for juniors and seniors,
withoutspecial pemission from paentsguadiansand a member of the School
administration. Furthermore, students whose parents have submitted written permission
to excuse ther child from school for an off-campus appointment mug still obtain
pemission from a JHCS staff member and sign out.
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Absence from the campuswithoutpermission is abreach of trus and will beconsdered a
seriousoffense, which may result in strongdisciplinary action ranging from loss of
unsupevised time to expulsion, degpending uponthe circumstances surroundng the
incddent.

Early Departure For/Late Return From Vacation

It is school policy notto excuse students for early vacation departures, extensons of
vacationsor other absences from school that are not a consequence of family or medical
emergendes. Parents should undestand that teachers will nothonorrequests for special
accommoddionsor arranganents in the event of such absences. Students who leave
unde such circumstances mug follow guiddines for nonsanctioned pre-arranged
absences. See Absences.

Eating Areas

Foodis permitted in thecommon area, in thehdls, and the student lounge Foodis not
permitted in classrooms.  Students may bring beverages to class; however, only
beverages in sealable containers are allowed in classroonms. I students repeatedly fail to
keep the student loungeclean, faculty membe's may disallow foodin theloungeor may
close theloungefor an inddinite period of time.

Emergency Departure

If apaent or guadian needsto arrangean immediate pick-up of a student, he/'she mug
come to the School. If someoneothe than the parent or guadian is to pick-up the student
during the school day, a parent or guardian mug call to grant permission for his’her child
to leave with thedesignaed person.

Emergency Information

If astudent becomesill orinjured, a staff member administers appropriate, immediate
care, and calls a paent/guadian and, if necessary, an ambulance and the student's dodor.
If both parents/guadiansare unavailable, therespongble staff member natifies the
relative or friend listed by the parents/guadians as the emergency contact onthe
emergency form. Theemergency careform isthe source for al cals conaerningthe
student'sillness or injury or other emergences and is aso the source of informationfor
the Schoolsdirectory. It isimperative, therefore, tha it befilled out, returned to the
School by theduedate and kept up to date if changes occur. An enrolled student will only
be allowed to attend school once the emergency care form has been received by the JHCS
main office.

Emergency Operating Plan

Evacuaion drillswill be hdd throughoutthe schod year to ensure tha all employees and
students are aware of howto respondto a school emergency. Directionsare poded in
every roomas to the procedure in the case of an emergency. Genera directionswhen a
firealarm is soundal are asfollows. every personin the building mug leave promptly
and quietly; walk quickly, donotrun;walk in singlefile, unless directed to do otherwise;
use thenearest available exit; move away fromthebuilding after exiting; return to the
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building only after aschool official announes tha it is appropriate; studentsin an
unsupevised area should leave at the nearest available exit. Please see Appendix B:
Emergency Procedures for further information.

Examinations

In mog indances, students will take examinationsin thar core subjects at the end of each
semester. Except unde themos unusud circumstances, students mus meet the
published examination schedule. If astudent hasavalid conflict in scheduling exams, he
or sheshould place arequest for a make-up exam with the Academic Dean. (Absence for
vacation travel is notconsdered an adequéae reason to adjud theschedule.)) An exception
to the exam schedule can be made only with permission of the Academic Dean.

Fliers and Posters

Students mug receive pemission from the Dean of Students or Head of Schoolin order
to pod fliersor podersin thebuilding or oncampus Fliers and poderswill not be
allowed if they are discriminatory or offensvein any way. Students who pod fliers or
pogerswithoutpermission will besubject to disciplinary action ranging fromthe
assignment of condud marks to sugpenson or expulsion.

Grading

The Jackson Hole Community Schoolusesaregular 4, B, C, D and F’ grading system
with pluses and minuses). Students will also receive a percentage gradein each course.
Theletter grade which astudent receives will correspondto ther respective percentagein
apaticular course. Grades will correspondto thefollowing percentages. A+ (1009698),
A (97%6-93%), A- (92%-90%); B+(89%87%), B (86%-83%), B- (82%-80%); C+ (79%
77%), C (76%-73%), C- (72% 70%); D+ (69%-67%), D (66%-63%), D- (62% 60%));

F (590-0%). For example, astudent may receive a grade of B/86%in her Geometry
class, meaning the student's overall gradein Geometry is an 86%, which correspondsto a
B.

All courses are graded on a semester basis. A grade of C or better is satisfactory work.
Any student who receives agrade of D or F at theend of theyear in a sequential course,
(e.g. Spanish I) may beasked to repeet the course or complete extrawork before beng
alowed to enter thenext level (e.g. Spanish 11).

A studentwhoisin afull-year course andfailsthefirst semester can passthecourse if
that student passes the second semester. In thisindance, an average of thefirst semester
grade and the second semester gradewill beused asthefind gradefor thefirst semester.

If astudent fails the second semester of afull year course he or she has to pass the course
in an approved summer program or take an exam tha shows proficiency in the subject
area before being granted credit.

A student who fails a semester course will have to repeat the course with apassing grade
or pass an approved summer course to receive credit. If thefailureisin asequential
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course then the student mug repesat the subject with a passing grade or pass an approved
summer course in order to continuein the subject area.

Graduation Requirements

Academic Requirements

Twenty-two credits (22) are required to graduae with seventeen required credits andfive
elective credits. Onecredit is awarded for a passing grade (minimum 60%) in afull year
course donein a paticular subject. (Students mug complete both semesters of afull year
course in order to earn this single credit.) In addition, requirements for athletics,
community service learning, outdooreducation, and the senior project mus be met.
These are outiined bdow. All students are required to be enrolled in six courses each
semester during thar freshman and sophonore years, five courses each semester during
thar junior year and ther senior year. Exceptionsto these courseload requirements can
be made by the Academic Dean in uniquecircumstances. Within therequired twenty-
two credits, thefollowing area distribution requirements should be met:

Required Credits
Depatment Credits
English
ForeignLanguage 3
History 3
Mathematics 3

3

1

Science
Arts

Required credits necessary to graduae: 17
Elective credits necessary to graduae: 5
Total credits necessary for gradudion: 22

Typical Programs of Study

Ninth Grade

English

Algebral, Geometry

Physcs

Historical and Cultura Founddions
World Languaye

Art Requirement or Elective (art or other)

Tenth Grade

English

Geometry, Algebrall, Trigononetry/Pre-Calculus
Biology

Twentieth Century World History

World Language

Elective (art or other)

Eleventh Grade
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American Literature

Algebrall, Trigononetry/Pre-Calculus
Chemistry

US History

World Languaye

Elective (art or other)

Twelfth Grade

English Electives
Trigononetry/Pre-Calculus, Calculus
Advanced level Biology or Physcs
History Elective

World Languaye

Elective (art or other)

Senior Project (second semester)

Activity Requirement

Each student mug paticipaein two (2) extra-curricular activities, oneof which mug be
asport or its equivaent, during the school year. These activities mus be completed
during two sepaate seasonsduring the school year, and mug entail participaionin each
activity for 40 hours per season. (i.e. Fall/Winter; Winter/Spring or Fall/Spring). For
example a student may participatein afall theater produdion and play a winter sport to
meet the requirement. The requirement would NOT bemet if a student played a spring
sport and participated in a spring theater produdion but didn® participate in any extra-
curricular activities during thefall or winter. Weekend activities such as recreationd
skiing will notcounttoward the activity requirement.

JHCS students can meet these requirements in thefollowing ways:

1. Students can participae in Jackson Hole High School athletic programs.

2. Students can enroll in JHCS spon®red activities which may indudegenera
fitness, biking, rock climbing and other activities. A JHCS faculty member will
coordinate many of these activities, however, in some cases, JHCS may contract
local ouffittersto runtheactivities. JHCS sponsred activities will meet on
Mondgs, Tuesdays, and Thursdays for two (2) hours each day. Genealy,
activitieswill occur immediately after school, however meeting times may vary
for each activity. JHCS sponsred activities will be split into three seasons which
clo=ly follow the Wyoming High School Athletics Assodation schedule. The
Fall Seasonwill runfrom September throughNovember, the Winter Season will
run from December to February, and the Spring Season will runfrom March to
June

3. Students can complete independent activities such as dandng, skiing, playing
hodey, figure skating, volunteering, working a pad job, or taking musc lessons
Students need to have an adult supevisor for thar activity who will sign off on
thenunmber of hourstha the student paticipaes in the activity. This adult mug be
acoach or indructor from alicensed organization. Students mug submit an
independent activity form to the Activities Coordinator, two weeks prior to the
start of ther program. In order to receive credit for thar activities hours, students
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paticipaingin an independent activity mug submit atimesheet, signed by the
ingructor/coach to the Activities Coordinaor on aweekly basis. Timesheetsfor
the previousweek mug be submitted by theMonday following. If astudent fails
to turn in atimesheet, he/'shemay lose credit for those houss.

Any activities fees for any of the aforementionad programs are theresponsbility of the
student. If astudent cannotpay theactivity fee, JHCS may be able to offer finandal
assistance.

Community Service Learning Requirement

In keeping with the JHCS mission, ninth and tenth grade students are required to
paticipatein al of the schoolwide community service learning projects tha will be
scheduled throughouttheyear. These projects typically hgpopen during thefirst week of
school and on early release morningsand will be developed by the students and the
Community Service Coordinaor.

Eleventh and twelfth grade students are required to perform thirty (30) hous of
community service learning ove the course of thetwo years. These hours mug be
completed at local, indgpendent non-profit organizationstha do not have specia interest
components. Rising eleventh and twelfth graders may complete some or al of thethirty
(30) hous during the summers prior to their eleventh and twelfth gradeyears, aslongas
the specific service is pre-approved by the Community Service Coordinaor or theHead
of School. If summer hours are not pre-approved, students may not receive credit for
hours completed during the summer. In additionto thethirty (30) hous, eleventh and
twelfth graders are required to supevise/paticipae in one(1) ninth and tenth grade
service learning project during both ther junior and senior years and are encouraged to
paticipaein more than one(1). Students are strongly encouraged to paticipaein on
campusservice projects, such as improving school programs, hdping with annud
fundraisers, or tutoring peers. However, only five (5) on-campushours can be counted
toward meeting therequired thirty (30) hours.

Students who fail to fulfill these expectationsmus complete ther hours during the school
year onthear own time. They may make up the hours over thesummer before the
beginning of the next school year if approved by the Community Service Coordinator.
Community service hours will not be counted towardsthe JHCS requirement if they are
required by anothe organization such as ayouth group or sports team. The community
service requirement mug befulfilled to graduae, and gradereports will behdd at the
end of theschool year until therequired service hours are completed.

Outdoor Educational Trips Requirement

Each year, students of the Jackson Hole Community School will take part in aminimum
of two outdoa trips These tripswill berangefrom oneto five daysin length andare a
required part of the curriculum. They are educationd in nature and are led by both
faculty advisors and professiondsin thefield of outdooreducation. Thetripsare
designal to build teamwork, trugt, and a sense of responsbility toward each other andthe
environment. Absence from either of these tripsmay result in astudent needing to
complete an Gequivalent projectOprior to the start of the next trip or prior to the start of
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thenext schoolyear. A student whofailsto complete the project may not advance to the
next grade untl this requirement is met.

Senior Project (Pass/Fail or Honors)

Inthefind semester of ther senior year, students are required to research and develop a
project that will facilitate meaningful learning to culminae thar Community School
educationd experience. Projects may involve a significant community service learning
project, an academic interest, or an investigation of apossible career path. Seniors
formally petitionindividud faculty members to serve as sponsrs for ther projects.
Seniors mug then develop awritten proposl for ther project to be approved by the
faculty sponr. Studentsrefinethdr research methodsand engagein experiential work
tha isdirectly related to thar research. Inlate April, students begin to dedicate
themselves fully to thar projects. Public presentationsof the projects are required in
May, prior to gradudion. The senior project is agradudion requirement and receives a
pass/fail or honos grade

Head of School Holidays

During each semester, the Head of School may declare a Head of School Holiday, in
which case he/'shewill cancel school onadesignaed day. Parentswill begiven a
minimum of twenty four hours of advanced notice prior to any Head of School Holiday.
No more than oneHead of School Holiday will beimplemented per semester.

Honor Code and Honor Council

Academic integrity is the cornerstone of any educationd inditution. A community
dependsuponthe honesty and integrity of its students, faculty and staff in order to grow
stronge and to fundion with trug in the school® day-to-day activities. In 2007, the
students and faculty togeher developad an Honor System that indudes a forma Honor
Codeand Honor Coundl.

The Honor Code is a statement that reinforces the ideals of a strong educationd
community and gives students and faculty guidance with regard to violationsof academic
integrity tha indudebut are notlimited to chesating, plagiarism, and lying.

When violationsof the Hona Codearise, the school will follow a system of procedures
to enaure tha each case is treated fairly, congstently and with the utmog respect for
confidentiality. All cases will be handled in athoroughyet efficient manne. If, after a
thoroughinvestigation, the Academic Dean or Dean of Students feels the violation merits
further discussion, the Academic Dean or Dean of Students will refer the case to the
Honor Coundl. The Honor Coundl is comprised of four students and a faculty
representative. The Honor Coundl is given theresponsbility for evaluaing the case and
determining guilt or innoence and recommending a consequence if deemed necessary.
The Head of School and the Academic Dean or Dean of Students will receive a
recommendaion from the Coundl and will then determine an appropriate course of
action.
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Consequences of violationsof the Honor Codemay indudebut are not limited to a grade
redudion on the piece of work, a zero on thework, sugpengon or possible expulsion.

Violations of the Honor Code will remain in a student® file for the remainde of the
student® JHCS career. Any violation of the Honor Code tha results in a student@
sugpension will be reported to colleges upon a student@ application to inditutions of
highe learning. Students will be encouraged to take a proactive stance if involved with
such inddents during the college application process. Suspenson for any reason is
consdered a very serious matter and therefore it is taken very serioudy and can lead to
further consequences.

Immunization Policy

All students are required by Wyoming State law to have a completed Immunization
Record on file with the school. This record mug be presented within thirty (30) calenda
days after enrollment. Students who have contracted a contagiousdisease may need a
doctor@ permit to return to school.

Incomplete Grades

An incomplete grade (I) will be applied to the transcript of any student who has not
completed all of the required course work for a particular subject by theend of the
semester. Reasons for granting an incomplete will be confined to an extended absence
dueto illness or to extra-curricular activities. Other circumstances that may result in an
incomplete grade will bereviewed by the Academic Dean on an individud basis. A
student who receives an incomplete grade will have fifteen (15) days following the end of
the semester to complete all required course work. If therequired work is nat completed
within fifteen (15) days the student will receive azero on the outstanding work and the
appropriate gradewill beassigned.

A student with an unexcused absence will not be allowed to make up missed work.

Independent Study Courses

Independent study optionsare available for students who have an unusid need or interest
in a paticular subject area at a time when directly pertinent courses in tha area are not
available. The purpose of a student paticipaing in an independent study course at JHCS
can vary widdy, but primarily such a direction results from a student@ need to fulfill
JHCS gradudion requirements or to supplement hisher learning in a paticular area.
Independent study is not available to replace or to supecede courses aready offered by
JHCS. If a student needs to take an indgpendent study course, he/'she mug submit a
proposl in writing usng the appropriate form, which can be obtained from the Director
of Independent Study. The Director of Independent Study and the Academic Dean mugt
approveall proposls. Theteacher of the subject areain which the student wishes to take
an independent study course may be conaulted, as well. A student should have a solid
undestanding and/or interest in the subject area. For more detailed information
regarding indgpendent study, please refer to Appendix C: JHCS Independent Study
Guidelines.
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Inquiries and Messages

Themailing address for JHCS is PO Box 6787, Jackson, WY 83002.The email address
is: info@hcommunityschool.org. Telephoneinquiries should bedirected to the JHCS
office, (307)733-5427 The office will then direct your call as necessary.

Parents are encouraged to share relevant information aboutther child with hisher
teacher whenever necessary. However, parents are requested to confinether callingto
school hours and not to call teachers at home except in emergency situaions Inquries
may also bedirected to the student@® advisor.

Messages for students during the school day will be ddivered directly only in the case of
emergency. Other messages for students will be placed in ther respective student
mailboxes. However, we ask that messages beleft for students only when absolutely
necessary. Students are responsble for checking their mailboxes. Students and parents
are requested not to use the school address or fax machinefor persond mail.

Locker Policy

All students at HCS will beprovided with alocker. These lockers are the propaty of the
Jackson Hole Community School and are subject to search by the School Administration
when deemed necessary. JHCS is notresponsble for any items that are stolen out of a
student'slocker. Students should keep ther lockers free of debris and exercise the utmogt
care to enaure tha they remain in goodcondition. Otherwise, students will reimburse the
School for any damage caused to thelodkers and/or lose locker privileges.

Lunch Cleanup

Each student will paticipate in lund every few weeks within his’her advisory group.
Responsbilitiesindudewiping tables, sweeping floors, and removing trash. On
occasion, a student may need to mop thecommon area at therequest of afaculty
member. If astudent failsto complete his’her lundh cleanup duties, he/'she may receive
onecondud mark.

Music/Headsets/Ipods

Students can listen to mudgc before or after school. Musc is acceptable during lundh,
passing times, and study hal, with pemission from afaculty member, and providing tha
it does not distract students or faculty. Please do not bring headphone/musc to class
unless given pemission by ateacher

Open Campus Policy

Junior and senior students will be allowed to leave campusduring thelundh hour, except
on specified days. Seniors may also leave campusduring ther designaed study periods
Juniors in goodacademic standing will have open campusprivileges during ther free
periodsduring the second semester. Students mug sign out at the office unde the
supeavision of a JHCS staff member. If parents wish for ther children to stay on campus
they mug work that outwith ther children. The schoolis notresponsble for enforcing a
paent'sdecision to require students to stay on campus Such limitationsshdl be agreed

uponbeween parentsguadiansand children, without the expectation that the School
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will assume any role in enforcing them. The Schod may at any time revoke a student's
privilegeto leave campus In addition, a student's privilegeto leave campusis directly
tied to his or her condud grades and academic standing. Juniorsin goodacademic and
disciplinary standing may leave campusduring ther study period during the second
semester. Please see Appendix A: JHCS Conduct System and the Academic Probation
section for more information.

Ninth and tenth grade students are not permitted to leave the JHCS campusduring lunch
or thar study hdl peiod unlessthey are accompanied by a parent, guadian, or JHCS
staff member and have signed themselves out at the office.

Personal Property

It isnotwise to bring large sums of money or othe valuablesto school. If it is necessary
to bring valuable equipment to school, students should keep the equipment with them at
all times. The Schoolis notrespongble for any persond propety brougtt to school.
Students possessionsare not covered by the Schod'sinsurance.

Queries from the Press

The Jackson Hole Community Schools policy isto refer al requests from themediafor
information aboutthe school to the Head of Schod. Should a student bedirectly
approached by a member of the press, particularly for information aboutschool matters
or members of the JIHCS community, the School strongly recommendstha the student
immediately contact the Head of Schoolto discuss therequest, prior to granting any
interview.

Reenrollment

The School reserves therightto deny reenrollment to any student whose attitude
behavior, or academic performance, in thejudgment of the administration, indicates that
the student's continued presence in the Schoolwoud not be beneficial to the student or to
the student-body.

A student whose reenrollmentisin question will be denied reenrollment for the
subsequent school year unless the student has achieved a satisfactory level of
performance and thefaculty bdievestha the student will benefit from and contribute to
the School's program in thefuture, or thefaculty believes extenuaing circumstances
warrant that the student remainsin the School pending further review.

The School also reserves therightto deny reenroliment to any student whose academic
performance is so significantly bedow the satisfactory level in any semester thd, in the
judgment of the faculty, separation is warranted.

Noneof theforegoing supplants other provisonsin this JHCS Parent/Student Handbook
or the JHCS Curriculum Guide concerning academic standing or requirements.
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Religious Holidays

The School recognizes tha students may miss schoolto hona religiousholidays. JHCS
asks tha teachers be mindful of this, and that they adjus theworkload of thar
assignments, if appropriate. So tha each member of our community can fully observe his
or her religioustradition, students, parents or employees with conaernsaboutreligious
holidays are encouraged to speak with the Head of School.

Report Cards

Progress report cardswill bemailed home midway througheach semester and report
cardswith find grades will bemailed home following each semester. JHCS reserves the
rightto withhold a student@ report card if that student@ family has aremaining baance
with the School@ finandial office or the student has not met his’her academic or
community service requirements for the school year. Once these commitments have been
met, thereport card in question shdl beissued.

Rudeness or Direct Disobedience

Rudeness or direct disobealience to an adult or apeer in thecommunity may result in
sugpension or disciplinary action at thediscretion of the Head of School Please see
Appendix A: JHCS Conduct System for further information on this subject.

Schedule

The JHCS school day will begin at 7:45am. andend at 2:45p.m. On Mondays,
Wednesdays, and Fridays theacademic day will besplit into seven 50 minute periods
with a40minute lunch. On Tuesdays and Thursdays, the academic day will be split into
four and three extended academic periods(respectively), with adighty longe lunch
period on Thursday.

School Phones

Students may not use thephones in classrooms to make outside calls, unlessin the case
of an emergency. Students may use the phonein the common area after receiving
permission fromthe School Coordinaor. If the School Coordinaor is not available,
students should seek pemission from afaculty member. Should parents wish to reach a
student during the school day, they should call theschool phonenunber (733-5427)

Senior Skip Day

It has become an undficial tradition for seniorsto skip oneschool day during the spring
semester. While the School discourages this practice, it aso recognizes theimportance
of thetradition to the students. As such, seniors who engagein Genior skip dayOare
required to let the school know of ther intention to miss school at |east two weeks in
advance. Studentsarerequired to bring an explanatory note signed by a parent or
guardian or a parent or guardian must contact the Schod via phoneor email in order to be
excused. Those students who do not meet this requirement may receive zerosfor missed
assignments and may not be allowed to make up their work for tha day.
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Sexual Harassment Policy

Any sort of sexud intimidaion or harassment from a student to another student, froma
student to a staff member, from a staff member to a student, or a staff member to another
staff member will notbetolerated. Intheevent of such actions a meeting will be set up
with therelevant parties and an administrator from the school. Disciplinary action may
follow, induding sugpenson or expulsion.

School Hours
¥ Schoolhours: 7:45am. to 2:45 p.m.
¥ Schooloffice hours: 7:30a.m. to 3:30 p.m. Parents and students may contact the
School during these times by calling 733-5427.
¥ Please note: JHCSis not responsble for supeavising students prior to 7:45a.m. or
after 2:45p.m.

Smoking Policy

JHCS is asmokefree school. Smoking is prohibited on and aroundthe campus and at
any schoolsponored activity. Students and faculty foundsmoking will face disciplinary
action.

Student Government

Each gradelevel groupwill elect amember of ther class to serve on the student
govanment. Theelected senior will serve asthe Student Body President. Students who
are elected to the student govenment cannotserve ontheHona Coundl. Thestudent
govenment will meet weekly with the Dean of Students. Students not selected to serve
onthe student government can attend these meetings and submit proposlsto thestudent
govanment. Thestudent govanment memberswill beresponsble for runnng Town
Hall meetings Electionsfor student govenmentwill behdd during thefirst month of
school each fall.

Student Illness or Injury

Prior to thefirst day of schoolall parents mug fill outa medical and emergency care
form with perttinent information regarding the student® health, and whomto contact in
case of an emergency. Studentswill notbeallowed to attend class until thisform has
been returned to the school. If a student becomesill or injured, themog qudified school
employee will administer the appropriate immediate care and will direct other school
officialsto call the contact(s) listed ontheemergency care form and, if necessary, an
ambulance.

Study Hall

Students may have oneor more study hdls built into their schedule. All students must
signin with thestudy hal proctor at the beginning of the period. Seniors may sign out
from study hdl and may leave campus Juniors in goodacademic standing may sign out
of study hdl during the second semester. All sophamores and freshmen will be part of a
proctored study hdl meaning that they mug studyin thelibrary or student lounge
Students may use study hdl to meet with teachers in order to receive extrahdp. Juniors
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and seniors who reach Disciplinary Warning will lose ther off-campusprivileges for the
remainde of the semester. Students are not permitted to play any type of game during
study hdl.

Suspension and Expulsion

Thefollowinglist indudes, butis nat limited to, behaviors tha may warrant sugpension

and/or recommendation for expulsion from JHCS:

Any threat of violence

Bomb threat

Computer contract violation

Destruction of propety

Disrespect to any school official or employee

Excessive unexcused absences or tardiness

Fighting

Intimidaion, harassment, or abuse of afellow student and/or employee of

Jackson Hole Community School

Possession of aweaponor explodve device or attempting to use any

ingrument as aweapon

¥ Use, possession, or distribution of alcohol, drugs tobacco, or counterfeits of
these items

¥ Certain violationsof theHonorCode

KK KK KKK K

#H

Students and parents should be aware tha colleges and universities often require
disclosure of sugpensons for academic or behavioral infractions during the college
application process.

Tardiness

JHCS pridesitself onbeng arespectful and respongble community of learners and
educators. Part of thisindudes arrivingto classontime. Students who consstently arrive
late to class will be subject to disciplinary action which may indudea parent/student
conference, sugpenson and/or expulsion from school. Please see Appendix A: JHCS
Conduct System for more information on this subject.

Telephone Policy

A telephonein the Commonshas been provided for student use. Students mud receive
permission fromthe Administrative Office to use thetelephoneand should keep all
convasationsbrief. Students are not permitted to answer the school telephone and they
should not use ther cell phoneduring the school day.

Theft and Vandalism

Stealing, damaging, or destroying the propety of any member of the School community,
aswell asthe propaty of the Schoolitself, will notbetolerated. Students who are found
to beresponsble for such actionsmud pay to repair or to replace theitems invdved and
are subject to disciplinary action which may indude sugpenson or expulsion.
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Town Hall Meeting
JHCS Community Assembly ishdd onee aweek. Students are expected to arrive
promptly, behave appropriately and participae in the assembly.

Transcript Requests

Transcript requests must be madeto the Director of College Counsling oneweek in
advance. Official transcripts will not begiven to the student but sent directly to the
recelving inditution. Unofficial transcripts are also available uponrequest. If astudent
has not met his’/her academic requirements for the school year, JHCS will nate onthe
transcript tha thestudent has notreceived credit for tha gradelevel. Once all
requirements have been met, JHCS will send another transcript which reflects that the
student has earned the appropriate credit for that gradelevel.

Transfer of Credits From Other Schools Attended
JHCS accepts credits from accredited ingitutionsonly. All requests for tranders of credit
shdl bedirected to the Academic Dean and will bededt with onan individud basis.

Transportation

The Jackson Hole Community Schoolwill not providetrangportation to or from the
school. Students will be encouraged to take the trangportation provided by the Teton
County School District, the START Busor to carpool. The School will provide
trangportation for any Schootrelated trips All paentsguadiansmus complete and
submit their JHCS Enrollment Agreement, which grants consent for studentsto travel
with the School.

Visitor Policy
JHCS welcomes guests to the School. All visitors mug sign-in and sign-out at thefront
office.

Weapons

Theuse of any weapons induding, butnot limited to, knives, firearms, and toy weapons
such as water pistols and water baloonsor any device tha isused to try to inflict serious
ham on another personis strictly prohibited at the School and Schoolspon®red events
both on and off campus Any student who bringsaweaponto the School or any Schoolk
spon®red event may go before the Honor Counal and will be subject to disciplinary
action, which may indudesuspenson and/or expulsionfromthe School. A bonb threat
or any other threat of violence will betreated as the equivalent to bringing afirearm to
school. Any student usng aweaponfor educationd purposes will be exempt from this
policy, given tha he'she has received special pemission from a School administrator to
bring the weapon onto school grounds (This student mug be supevised by aJJHCS
indructor.) In generd, if astudent bringsaweapon to school, withoutpemission, the
following stepswill betaken:
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Student removed from class and putin an administration office or safe
area

Police contacted

Parents contacted to pick-up student and meet with Head of School
Decision asto whethe the student will go before the Honor Coundl
Within 24 hous, if possible, expulsion discussion with student and parents
Mandaory Coungling
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Appendix A:
JHCS Conduct System

The Jackson Hole Community School Conduct System is designed to track those students
who have difficulty meeting the expectationsof the school. Thecondud system is not
designed to pendize students for every minor infraction of the School@ regulations It is
in placeto assist in creating an environment condtcive to persond and academic growth.

Condud GnarksOare cumulative for each semester. A total of each student@ marks will
be kept in the office of the Dean of Students, and al condud reports will beissued by the
Dean@office. An email will besent to thestudent, indicating theinfraction, the marks
received, and thetotal marks accumulated for the semester. If a student has any questions
aboutthereport heor she should conault the Dean of Students within forty-eight (48)
hours. Excuses for condud marks will notbe accepted beyondforty-eight (48) hours of
thar beingissued.

Please note that some student behaviors/actionsdo not fall unde the condud system and
will bededlt with onan individud basis. These may indude butare nat limited to,
academic honesty, harassment, reckless endange'ment, cheating, computer use
infractions firearms, fire hazards, alcohol and drugs, and ingppropriate use of motor
vehicles. Violationsof major school rules will notcarry condud marks.

Condud marks can beassigned for certain behaviors or actionsnotdescribed in this
section, at faculty membersCdiscretion. Marks assigned for miscellaneousinfractionsare
subject to review by the Dean of Students and theHead of School.

Thefollowing are examples of what may warrant the assignment of a condud mark or
marks. These are smply examples and in no way condgitute a complete list of actions
tha will result in astudent's receipt of a mark. Students may also receive marks from
thar classroomteacher based uponther behavior within the classroom

5 mark offenses: Cut class; unexcused absence from any JHCS school activity or
meeting

4 mark offenses: Ingppropriate behavior on aJHCS field trip; arriving to class
beyond 15 minutes late, failure to sign out of school

3 mark offenses: Riding the elevator, impropea computer use, ingppropriate use of
study hdl

2 mark offenses: Lateness to class (between 10 and 15 minutes late); imprope
dress; cell phoneringing/use during theacademic day.

1 mark offenses: Latenessto class (up to 10 minutes late); turningin a pre-arranged

absence sheet late, chewing gumin class, leaning back in chars,
failingto signin uponreturn to school.

Continue violation and abuse of a school rule or regulation may result in a more serious
pendty than theonenomally applied.
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Disciplinary Warning

When a student reaches seven (7) condud marks he or shewill be placed on Disciplinary
Warning for a minimum of sixty (60) school days. A letter will be sent to the parents of
the student, and the student will meet with the Dean of Students. The student will receive
three hours of community work (community work will nomrmally take place at 7:00 am.,
however, it may be scheduled immediately after school). Community work takes
precedence over other commitments induding sports practices or games. While on
Warning, the student@® condud marks do not clear at theend of the semester. The
Warning will bereviewed at the end of the sixty (60) days by the Dean of Students and
theHead of Schoolto deermineif an extensonisnecessary. Juniors and seniorson
Disciplinary Warning will lose their open campusprivileges.

Disciplinary Probation

When a student reaches twelve (12) condud marksin a paticular semester, he or she will
be placed on Disciplinary Probaionfor a minimum of 120school days. A letter will be
sent to the parents of the student, and the student will meet with the Heads of School. The
student will receive eight hours of community work (community work will normally take
place at 7:00 am., however, it may be scheduled immediately after school). Community
work takes precedence over other commitments including sports practices or games.
While on Probation, the student® condud marks do not clear at the end of the semester.
TheProbaionwill bereviewed at theend of the 120 days by the Dean of Students and
Head of Schoolto determineif an extensonis necessary. Accumulation of further grades
while on Probaion may result in further disciplinary action at the discretion of the Dean
of Students and Head of School, induding loss of privileges and sugpenson from school.
Juniors and Seniors on Disciplinary Probaionwill lose thar open campusprivileges.
The school reserves theright to rescind a student@® scholarship if thestudent is placed on
Disciplinary Probdion.

Should a student reach eighteen (18) condud marks, there isthe possibility of expulsion
from the Jackson Hole Community School Even so, the school reserves therightto
dismiss astudent at any time if thecircumstances warrant it. The school reserves theright
to rescind a student@® scholarship if the student accumulates 18 condud marks.

Lateness to Class

For each lateness, students will receive onecondud mark. Uponthethird lateness the
student will receive onehou of community work, and uponeach subsquent lateness the
student will receive an additiond haf hourof community work. Thiswork will bein
addition to any work required for Disciplinay Warning or Disciplinary Probaion.

Campus Violations

During school hours, Jackson Hole Community School students are not pe'mitted to bein
any pat of theFlat Creek Busness Center other than the Southwest corner of the
building where the School islocated unless unde direct adult supavision. Violation of
thisrule may result in theimmediate placement of a student on Disciplinay Warning and
may warrant further disciplinary action.
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Appendix B:
Emergency Procedures

Emergency Procedures
Thefollowing plan addresses emergency procedures for:
¥ Thesafe evacuaion of the premises.
¥ Theemergency care of children followingthe evacuaion untl they are
reunited with ther families.
¥ Emergency care of children if confined within thebuilding duringa
disaster.

Responsibility
School: Theschoolisresponsble for al children on the premises untl they are
released to a parent, guadian, or other designaed person, or untl they have been
trangported to an official evacuaion center, in which case selected staff will
remain with thechildren until all have been reunited with thar families.

Employees: All employees and volunteer paents will remain onthe premises as
emergency service workers. Such employees will be subject to whatever tasks are
assigned by the person or personsin charge, and may not leave the premises until
the same person or personsgive them official permissionto do so.

Parents. Parents should nat telephonethe school. They should notcome to
school, unlessthey are close by and radio reports indicate thereisno dange in
traveling city streets. Children will bereleased only from the designaed dismissal
area and only to authorized family membe's or other designaed persons Any
emergency situaionwill bereported ontheradio. Parents should listen for special
ingrudions Parents need to be assured tha theteachers and other school
personné are giving ther child any emergency care necessary. The safest placein
case of disaster is off thecity streets, out of theway of emergency and rescue
equipment.

Fire: Life, Alarm, Report, Contain, and Evacuate
Save Life: Any personsinimmediate dange will be evacuated . Theclassroom
teacher will take persond responsbility for evacuaing al of hisgher students.

SoundAlarm: Thenearest fire dlarm will be pulled. Supplemental voice
commandswill beused in acalm manne.

Report Fire: 911 will bedialed .

Containment of Fire: Fire extinguisherswill beused if it is safeto stay inthearea
while doing so. Fire and smokewill be contained by closng all doorsand
windows. Teachers areresponsble for doing thisin ther own classroomareas
andin theareas they know are empty.
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Evacuaion: As soonasthefireis discovered, the orderly evacudion of the
buildingwill commence. Occupants will evacuae thebuilding to the designaed
area.

After Evacuaion: When safe within thedesignaed area, al children and adults
will beaccountd for. First-aid will beadministered if needed. Thebuilding
should not bere-entered until the prope authorities give permission.

Evaluaion: Thefire emergency will befollowed with an evaluaion by all staff in
order to spot areas of weakness or oversightto beremedied for future
emergendes. Firedrillswill be hdd morthly while schoolisin session unde the
supeavision of theHead of School.

Power Outage

a Remaincam.

b. Children may need to "freeze” where they are untl aternaive lighing from
flashlights can be obtained. Flashlights will belocated in every room

c. Thereare noemergency generators.

d. If ablizzard isin progress, community memberswill remain ingdeand use
flashlights as necessary.

Tornado

a. If thereissufficient warning, children can be picked up by ther parents.

b. Children who are at school during thetornado warningswill be keptindoos
and onthefirst floor.

c. Fashlightswill begahered for use.

d. Doorsandwindowswill beopened to allow air to movethrough.

e. A portableradio will beused to keep informed of the progress of thetornado
and of predictionsand/or special ingrudionsfromlocal officials.

Injury/Illness

If astudentisinjured or becomesill, the appropriate care will beadministered and
the appropriate emergency authorities will be contacted if necessary. Parents will
aso benotified immediately.

Earthquake

Should an earthquéke occur the classroomteacher will direct all studentsto get
unde thar desks or tables until the earthquée stops As soonas the earthquke
ends the orderly evacuaion of the building will commence, as duringfiredrills.
Children and adults will be evacuated fromthebuilding to thedesignaed safe
area. If students are already outside they should immediately go to thedesignaed
safe area and report in with ateacher.

Blizzard
If there is sufficient warning, children should be picked up by ther parents.
Children who are at school should remain in thebuilding.
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Physical Threat/Hostage Situation (Crisis Plan)
Scenario 1: If youhear "SECURE THE BUILDING" over thetelephoneintercom
or from a staff member or if you hear an air hom blast E.

1.

ok

This signifiesthat thereisan intrude or physcal threat in the building and
911 has been called. Thedirectionsset forth bdow will befollowed. You
should also follow these directionsif you hear extremely violent behavior,
such as shotsfired in the School building.

If thepersonisinthebuilding, but notin your room, classroomdoorswill be
locked.

Students will bedirected to get onto thefloor away from any windows or
doors.

Blindswill beclosed if it is safe to do so.

If necessary and possible the buildingwill beevacuaed in themanne used
for fire evacuaions

If thebuilding has notbeen evcuaed, doaswill be kept locked untl a staff
member or law enforcement officer expressesthat thereisnolonge athreat
and that the School is safe.

School Grounds Emergency Plan

a

b.

If atornadois spotted, children will bedirected into thefacility and the
tornado plan will befollowed as stated above

If fireis spotted in thebuilding, knod ontheoutside windows and shoutto
the pesonné ingdethe buildingto pull thefire alarm and follow fire
emergency plansabove Children outside should proceed to thedesignaed
evacuaionarea. Children should notre-enter thebuilding until local officias
advise them.

All teachers and parent volunteers are to be aware of "strangea's' approaching
students outside. Oneteacher should approach the"strange™ and ask for
identification. If the students are outside they ay beingructed to enter the
building. Theteachers or volunteers will respondby implementing the
Physca Threat/Hogage (Crisis) Plan.

If shots arefired, students should get onthe grourd immediately, stay in tha
postion, and moveonly when told to do so by theteacher. If possible, one
adultisto call 911.1t may bepossible for studentsto roll onthegroundand
re-enter thebuilding in order to get out of harms way.

Uponthearrival of emergency personnd, directions for moving the students
to safety will befollowed.
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Appendix C:
JHCS Independent Study Guidelines

Independent study optionsare available for students, primarily juniors and seniors, who
have an unusud need or interest in a particular subject area at a time when directly
pertinent courses in that area are not available. The purpos of a student participaing in
an indgpendent study course at JHCS can vary widdy, but primarily such a direction
results from a student® need to fulfill JHCS graduaion requirements or to supplement
hisher learning in a particular area. Indegpendent study is not available to replace or to
supeacede courses already offered by JHCS. If a student needs to take an independent
study course, he/she mug submit a proposl in writing usng the appropriate form, which
can be obtained from the Director of Independent Study. The Director of Independent
Study and the Academic Dean mug approve al proposls. The teache of the subject
area in which the student wishes to take an indegpendent study course may be conaulted,
aswell. A student should have a solid undestanding and/or interest in the subject area.

If a student is required by the school to take an independent study course, the
following will apply:
a. The student will submit a proposl to the Director of Indgpendent Study which
outlines the action the student will take to fulfill the school® academic requirement.
b. The coursg, its credit, and the grade received in the course will be noted on the
transcript.

i. If the student fails the course or withdrawals from the course, the information
will benoted onthe student® official high school transcript.
¢. JHCS will cover the expenses of the propo®d course as long as it is completed
satisfactorily (grade of AD-Oor better). If the student fails the course, chooss to
withdraw from the course or fails to complete the course in a timely manne, he'she will
berequired to reimburse the school for any expenses.
d. A student will be expected to complete the course within the semester the course has
been approved. It will be up to the student to pace himself/herself effectively during the
semester.  The student will be asked to regularly check in with the Director of
Independent Study in order to demondrate satisfactory progress. If the student is not
progressing satisfactorily in order to complete the course in a timely fashion, pendties
may indudea redudionin the student® gradefor the course or failure of the course.

If a student elects to take an independent study course and the student has
exhausted JHCS course offerings but does not need the course for the successful
completion of JHCS requirements, the following will apply:

a. The student will submit a proposl to the Director of Indgpendent Study, which
outlines theaction the student will take to fulfill the course requirements.

b. The student may choo to have the course noted on higher transcript. If the student
elects to have the course listed on hig’her transcript, he/'she will make this decision prior
to the beginning of the course. The result of the course will be noted on the transcript.
(Please note:  In amog all cases, it is advised tha the student should have the course
noted on hig’her transcript.)

c. If the course is noted on the JHCS transcript, the student may receive credit for the
course from JHCS.
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d. JHCS will cove the expenses of the propo®d course as long as it is completed
satisfactorily and it is solely a high school level course for which the student receives
credit. If the student fails the course, chooss to withdraw from the course or fails to
complete the course in a timely manne, he/she will be required to reimburse the school
for any expenses.

e. If the student elects to enroll in the course for Qlud creditO(high school and college
credit), the student will pay the expenses for the @ollegeOportion of the course.

f. Althoughthe student has elected to take the course, the student is still required to
complete the course on the JHCS timeling semester by semester. If the student is
receiving JHCS credit for the course, the student may be required to regularly check in
with the Director of Indgpendent Study.

If a student elects to take an independent study course and has not exhausted
his/her JHCS course offerings and does not need the course in order to successfully
complete graduation requirements and the course follows no sequence within the
JHCS curriculum, the following will apply:

a. The student will submit a proposl to the Director of Indgpendent Study which
outlines the action the student will take to fulfill the school® academic requirement.

b. The student may choase to have the course noted on a student@ transcript. I the
student elects to do this, he/she will make this decision prior to the beginning of the
course. Theresult of thecourse will benoted onthetranscript.

c. If the course is noted on the student@ transcript, the student will not get high schod
credit from JHCS for the course.

d. Thestudent mug complete the course on the JHCS timeline if the course is noted on
thetranscript.

e. Thestudent will beresponsble for pacing him/herself duringtheyear.

f. Thestudent and family will befinandally responsble for the course.

Other policies related to independent study at JHCS:

1. If astudent takes an independent study course during the school year and receives
JHCS school credit, the student will be asked to utilize higher QlassOperiod to work
diligently on the coursework. If astudent failsto adhee to this request, he/'she may face
disciplinary action.

2. In gpecific cases when the student and paents wish for the student to take an
indgpendent study course in order to fulfill a JHCS gradudion requirement, and the
course falls outside of the school® curricular offerings the school may impos very
specific guiddines and have the parents sign a statement acknowledging the difficulties
in undetaking such apath rather than adheingto the JHCS curricular offerings

3. Currently, the school only approves online coursework through the University of
Nebraska and the Teton County School District. If a student wishes to take a course
through anothe college university or online provider, the online course mug be
approved first. This will apply predominately to courses where the student plans to
receive JHCS credit.

35
JHCS Parent/Student Handbook



4. It should be noted tha based upon the school® history with students choosing
indgpendent study with an online provider, the school has foundtha such a path can be
difficult to manage and maintain for a high school student. Students and parents mugt
realize tha it requires extraordinary discipline and commitment as well as time
management skills. Thisis notto betaken lighty and without seriousconsderation and
discussion.

5. Thelndependent Study Coordinator is available to hep give guidance in completing a
student@ coursework but is not resporsible for tutoring or teaching the online course.
The student mug undestand the Ondgpendent natureOof such a course.

6. Itisstrongly recommended tha parents employ an outside tutor if his’her child plans
to take on online course.
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Parent/Student Handbook Signature Sheet

I have read and agree to abide by the policies set forth in the Jackson Hole Community School
Parent/Student Handbook.

Student Name (printed)

Student Signature Date:

Parent/Guardian Name (printed)

Parent/Guardian Signature Date:

Parent/Guardian Name (printed)

Parent/Guardian Signature Date:

Please turn in this signed form to the Jackson Hole Community School at student registration on Tuesday,
September 1, 2009.
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